The Graduate University for Advanced Studies, SOKENDAI

How to apply for entrance examinations using online system, The Admissions Office (TAO)
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1. Create account and apply

(1) Please access the below website.

https://admissions-office.net/en/applicant/sign_in

English

Offering the chaice of colleges from the warld map

P
m The Admissions Office

Applicant Recommender / Requestee
The Admissions OfficelZ.
WebAS2EEES VY —STLELIATLTT,

Create a new account

Resend confirmation email Forgot my password.

(2) Create your account.

English

Applicant Recommender / Requestee

Click here

Create a new account

K

Resend confirmation email Forgot my password.


https://admissions-office.net/en/applicant/sign_in

B ——

PN
m The Admissions Office

Create an Applicant Account R
+ Required
Email «
Fill in the required fields and click the “Create a new
Password « ”
account.
An e-mail will be sent from "no-reply(at)admissions-
LastName « First Name «
office.net” to the registered e-mail address. Click the
e ame link in the email to complete the registration.
Date of Birth/Gender «
Male Female Other
Language «
Japanese Englich
| agraa with the lerms of Servics
Create a new account
Back

(3) Login

https://admissions-office.net/en/applicant/sign_in

English

A
ﬂ The Admissions Office

Offering the chaice of colleges from the world map
Applicant Recommender / Requestee
The Admissions Officeld.

WebAF2HmFES VY — S TLEYIATLTY,

Create a new account

Resend confirmation email Forgot my password.



https://admissions-office.net/en/applicant/sign_in

(4)  Click “The Graduate University for Advanced Studies, SOKENDAI”

LI L The Graduate University for
Advanced Studies, SOKENDAI

’

(5)  Select the “Graduate Institute for Advanced Studies’

Graduate Institute for Advanced
>

Studies

(6)  Select the Program and the Admission Scheme you want to apply for.
(7)  After checking the “Application Guideline”, click “Start application” to begin the application

process.

PN . Admission L ) .
ions Office Search schools Profile Applications Favorites Message
P S —— Schemes
Search schools > Details > Department/Course > Program/Major > Admission category
Admission category
—— Application details

Beginning of application
Days left before the deadline
Maximum quota Information

Examination location

Examination fee (JPY)

‘i} Favorites -+ Start my application

—— Application Guideline

Application Guideline




(8)  Once you have started the application process, please fill out and submit the required documents.

Admission

Name

P
nm The Admissions Office Institutions ~ Decision Plans  Profile Applications  Favorites Messages

Admission Name

Progress

0/6

Progress - Required Documents
0/5

* is required

Application Form

R

Application

[=

forms

[

Payment

Application Fee *

Application Details

— Cancel o, Applicant’s Data R #vt—u

Opening Date

Deadline

Examination Location

Application Fee (JPY)

Information

(9)  The application fee can be paid in the following ways.

Credit cards

Paypal

Pay-easy

No application fee is required for Japanese Government (Monbukagakusho) Scholarship students. Please

contact the Student Affairs Section, Student Affairs Division (gakusei@ml.soken.ac.jp) to receive an

application fee waiver code.

Application Fee

Payment method

Application fee is ¥30,000.

Please complete the payment.

The payment method will be

displayed here. Please select one and

%

complete the payment procedure.

Fee Waiver Code

How to Qualify for the Fee Waiver

« If you are a Japanese Government (MEXT) Scholarship Student, there is no examination fee.
Please enter the following code on the payment screen.

Fee Waiver Code

If you are a Japanese
Government Scholarship
student, please contact the
Student Affairs Section and

enter the waiver code.



(10) When you have finished entering all the necessary information, click the "Submit" button.

P N
ﬂm The Admissions Office Institutions

Decision Plans  Profile Applications Favorites Messages.
g o st i e

Application Fee

Progress

5 /6 e———

Progress - Required Documents

Application Form

(LS

a

Payment

Application Fee *

Click on the “Submit” button

Submit this application form.

Are you sure?

Application details cannot be changed

once submitted.




2. To resume the application process

(1)  After logging in, click “Applications”. “Incomplete” tab contains the applications that have not

been submitted. After submitting your application, you can view the process in the “Completed” tab.

P
Hm The Admissions Office Institutions  Decision Plans  Profile Applications|  Favorites Messages

@arng the chaice af collages Irom the world mag.

| Applications

Incomplete Completed

Application
Application status D Admission Scheme Application Deadline Message

g Deadline has passed

T Deadline has passed

w Application in progress

(2)  From the application list, click the application name you wish to resume.



Check and send messages

SOKENDALI Office will contact you via The Admissions Office. In this case, you will receive an email
from "no-reply@admissions-office.net" to the email address you have registered with The Admissions

Office. If you click on the "Check messages " link in the email, the notification screen will appear.

no-reply@admissions-office.net

You received new message from the college you are applying to.
Please check the message from the following link.

Check messages

Alternatively, you can also follow the steps below.
(1) Log in to “The Admissions Office”
(i1) Select “Messages”

(iii)  Select the application.



2. To send a message to SOKENDAI office, please use the message box.

The Admissions Office Institutions ~ Decision Plans  Profile Applications  Favorites Messages

Click
biy- Filter with this setting

Selected application Name

A
0

Select an application

Message v
2020/06/24

il

“nission-
Application List ] 2043

il

“nission
A message will be displayed here.
To send a message, please enter it here.
@ B>




4. Examinee slip

(1)  When the examinee slip is issued, SOKENDAI office will inform you via The Admissions OFFICE.
You will receive an email from "no-reply@admissions-office. net" to the email address you have
registered with The Admissions Office. Please click on "Check messages" in the email.

(2)  You can check your admission ticket in the following ways.

(i) Log in to “The Admissions Office”
(i1) Click the “Applications”

(iii) Click the “Completed” tab.

(iv)  Select the application

(v) Click the “Show examinee slip”

P
III The Admissions Office Institutions  Decision Plans  Profile Applications | Favorites Messages
iyt s of sl ot id e
Click
Incomplete Completed Click
Application
Application status 1D Admission Scheme Application Deadline Message
Applications

7 Application completed

?

Select the application
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i fssi .
El The Admissions Office Search schools  dMission Profile Applications  Favorites Message

arng thn chsicn m eilngen frem e weets mo Schemes

‘ D Show examinee slip ‘ ~/ View my screening results ‘ ‘ Iil Download my application documents ‘ ‘ B9 Message

Click

. . Applications > Application Flow > Admission Ticket
Examinee slip

Examinee slip

College Name

Department or
Course |
Program or
Major

Decision Plan

Application
Number

Applicant

Examination
Date

Examination
Location

Remarks

A separate message will be sent to you with the details of the examination time and location. Please

check there.
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5. Screening results

(1)  The results will be posted on the Hayama Campus campus, and letters of acceptance will be mailed

to successful applicants. The results will also be available in The Admissions Office at the time of the

announcement.

(2)  You can check your result in the following ways.
(1) Log in to “The Admissions Office”
(i1) Select “Applications”

(iii)  Select the application in the “Completed” tab

(iv)  Click “View my screening resluts”
ﬂ The Admissions Office Institutions ~ Decision Plans  Profile Applications |  Favorites Messages
Incomplete Completed
Application
Application status D Admission Scheme Application Deadline Message

7 Application completed

Applications

g Application completed

?

Select the application
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atn L Admissi .
The Admissions Office Search schools mission Profile Applications Favorites Message
Colern the chaicn f colges rem 1 werld e Schemes
Application completed
Application Name
D Show examinee slip \/ View my screening results Iil Download my application documents p<] Message

Click

P Admissi .
u Search schools mission Profile Applications Favorites Message
Schemes
Application flow > Screening results
Screening results
Screening results Announced on Notes

Screening results

I

Screening results will be displayed here.
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